
2 MINUTE BRIEFING: FILTERING INTERNAL TRAFFIC FROM ANALYTICS 

Whilst it may be a boost to your company’s ego the last thing you really want is to report in-company traffic 
in your analytics reports. This is especially true if your default Home Page is your web site (see below for 
more about this).  

 

The actual process is easy. In Google Analytics, go to the Filter Manager – it’s on the default Home Page on 
bottom of the right hand side. 
 
 
 
 
 

 
 
 
 
 
This takes you to the Edit Filter page: 

 
 
 
 
 
 
 

 
 
 
 
 
 

 

 
 
 
 
 
 

 
All you now need to do is complete the information requested in the fields.  
 
To find your IP address simply do a search in Google for ‘IP address’ or go to a site such as http://
whatismyipaddress.com. 
 
Making your Home Page the default for all your company’s computers will help to convince the search engines 

of your sites popularity and quality. That it turn leads to more traffic. It’s called low hanging fruit. 
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